REC WEEKLY TIMESHEET

Member appointments
Employee Name: Client Address:
Job Title.
Company Name
Week
Contact Name: Commencing:  «This_Week_Begin»
Day Start Finish Less TOTAL
Lunch
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday
(Complete all hours to nearest 15 minutes) Total
Employee Signature: Date:
Authorised Client Signature: Printed Date:

PLEASE NOTE THAT ALL TIMESHEETS MUST BE RETURNED TO DELANEY BROWNE BY
6PM FRIDAY — FAILURE TO DO SO MAY RESULT IN NON-PAYMENT.

* Complete to nearest 15 minutes * Email by 6pm each Friday
* Complete all required sections * Check consultant has received
* Ensure its signed by Manager * Email holiday requests separately

< @delaneybrowne Delaney Browne Appointments

jane@delaneybrowne.co.uk / maxine@delaneybrowne.co.uk

IRoom 318, 400 Thames Valley Park, Reading, Berkshire RG6 1PT]
| Tel: 0118 959 2043 / 01494 510 800
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